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VOLUNTEER OPPORTUNITIES
Name of Job:  Clinic Coordinator Support
Duration/Work Time:  Ongoing, regular 2-hr shift weekly/monthly weekdays.
Duties:  Assist the Clinic Coordinator with clerical duties as needed (customer service, appointment scheduling, bulk mailings, data entry).
Qualifications:  Ability to follow oral and written directions.  Sensitive to people of different cultures and socioeconomic backgrounds.  Attention to detail and accuracy critical.  Must be able to work independently with problem solving as needed.  Understanding of communicable diseases of felines/canines and vaccination protocol.
Training:  Provided.
Requirements:  High school diploma or equivalent.  Must be able to file alphabetically and chronologically.  Frequent bending and stooping and lifting up to 15 lb.

Reports To:  Clinic Coordinator.

Name of Job:  Clinic Housekeeping Aid
Duties:  Assist the veterinary staff with laundry and general housekeeping.

Duration/Work Time:  Ongoing.  Flexible weekdays.

Qualifications:  Ability to follow oral and written instructions.  Must be at least 16 years of age.  Understanding of the need to follow sanitation and personal safety protocols as outlined in training.  Supportive of the Coalition: HUMAnE mission.

Requirements:  Able to bend, life and reach for supplies.  Able to carry wet and dry laundry.

Reports To:  Prep Veterinary Assistant

Name of Job:  Fundraising Events Coordinators
Duration/Work Time:  Project specific, may be several weeks or several months depending on complexity of fundraiser.
Duties:  Plan, organize and execute a fundraiser.
Qualifications:  Project management or event planning experience helpful but not required, good time management skills, detail oriented, organized, team leader.
Training:  Provided.
Name of Job:  Marketing Specialist 

Duration/Work Time:  Ongoing.  Flexible, as needed.
Duties:  Help PSNP market its programs and organization – logo development, press releases, media relations

Qualifications:  Marketing expertise needed.
Training:  Training will be provided to ensure knowledge of the organization.
Name of Job:  Advertising/Flier Distributors
Duration/Work Time:  Ongoing.  Flexible with goal to keep fliers current.
Duties:  Post fliers on community bulletin boards advertising services, upcoming events, need for volunteers, etc. to raise public awareness.
Qualifications:  Valid drivers license, auto insurance.
Training:  Flier distribution locations can be identified if needed.
Type of Job:  Outreach Assistants
Duration/Work Time:  Ongoing, mostly in the summertime.  Two- to four-hour shifts at a time.
Duties:  Staff booths at community fairs, festivals, etc., involves speaking to the public
Qualifications:  Must enjoy interacting with the public.
Training:  Training will be provided to ensure knowledge of the organization.
